Consent 6/9/2009 ltem # 23

SEMINOLE COUNTY GOVERNMENT
AGENDA MEMORANDUM

SUBJECT: Delegated Signature Authority for the HOME Tenant-Based Rental Assistance
(TBRA) Program

DEPARTMENT: Community Services DIVISION: Community Assistance
AUTHORIZED BY: Michele Saunders CONTACT: Buddy Balagia EXT: 2389
MOTION/RECOMMENDATION:

Approve and execute a Resolution to authorize the County Manager and the Community
Services Department Director to sign and execute written agreements between the County
and selected landlords and participating tenants for the HOME Tenant-Based Rental
Assistance (TBRA) Program.

County-wide Buddy Balagia

BACKGROUND:

The Tenant-Based Rental Assistance (TBRA) Program, funded under the HOME Program,
provides rent subsidies for very low income households in Seminole County who are either
disabled, elderly, or in a self-sufficiency program. The TBRA Program is currently offered by
three (3) subrecipients in Seminole County, including the Seminole County Housing Authority,
the Sanford Housing Authority, and the Center for Affordable Housing.

Community Assistance staff is assuming the Center for Affordable Housing's TBRA Program
when its funding agreement expires on June 30, 2009. Staff is currently being trained and
educated in the HOME and TBRA Programs, including the many and various forms required to
be in each tenant file.

Among those forms are: 1) a written agreement between the County and the tenant, where the
tenant agrees to abide by the HOME/TBRA requirements, and 2) a written agreement between
the County and each participating landlord, where the landlord agrees likewise. These forms
are fairly standardized and are currently being used by each of the three (3) TBRA
subrecipients. The County Attorney's Office developed a single comprehensive three-party
agreement (attached) for use by the County.

Due to the timing involved in prospective tenants' applying for TBRA, in the steps required by
Community Assistance staff in the approval process, and the fact that this agreement must be
in place prior to the provision of TBRA, the process would be inordinately delayed by having to
obtain Board of County Commissioners' approval with each agreement (also, the initial total of
tenants exceeds sixty (60).

Community Services staff requests and recommends that signatory authority be given to the
County Manager and Community Services Director for this agreements (attached).



STAFF RECOMMENDATION:

Approve and execute a Resolution to authorize the County Manager and the Community
Services Department Director to sign and execute written agreements between the County
and selected landlords and participating tenants, on the Board of County Commissioners'
behalf, for the HOME Tenant-Based Rental Assistance (TBRA) Program.

ATTACHMENTS:

1. Resolution
2. Agreement

Additionally Reviewed By:

2 Budget Review ( Betty Segal, Lisa Spriggs )

2 County Attorney Review ( Arnold Schneider )

[V Grant Review ( Jennifer Bero, Lisa Spriggs )




RESOLUTION NO. 2009-R- SEMINOLE COUNTY, FLORIDA

THE FOLLOWING RESOLUTION WAS ADOPTED BY THE BOARD OF COUNTY
COMMISSIONERS OF SEMINOLE COUNTY , FLORIDA AT THEIR
REGULARLY SCHEDULED MEETING OF ’
2009,

WHEREAS, The Board of County Commissioners ({the "Board”) of
Seminole  County, Florida {the “County”) iz the recipient of
substantial grant funding from the United States Department;éf?HQusing

and Urban Development (“HUD”) for affordable housiqg pr'gra@s;tﬂough

%GE; Federal

the HOME Program as

impiemented by Title 24

Regulations, Part 92,

Assistance Program (“TBRAY); and
WHEREAS, the County has traditicnally tangéged TBRA rental and

depogit assistance for Very Low Ingol heouseholds through use of

subrecipient agreements with ghe® or morg public housing authorities

and private, nonprofit, corporate aff&;dable housing providers; and

WHEREAS, County staff* has recommended and the Beard £finds and

determines that the TERA%prbggam can be more efficiently administered

providing TBRA  subsidy  payments to

- by the County  @éirée§1;

participating landlordssion behalf of income gualified tenants; and

WHERﬁAg; direct TBRA program administration reguires approval and

of mnumerous, standardized, three way agreements between

»1m§§landlords, qualified tenant applicants and the County of

the'tyﬁg;attached hereto as Exhibit *"A"; and

WHEREAS, section 8.153 of the County’'s Administrative Code
reserves authority for awarding all contracts except as may otherwise

be delegated by resolution to other County ofiicials,
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NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF COUNTY
COMMISSIONERS OF SEMINOLE COUNTY, FLORIDA, THAT:

(1) The above recitals are true and correct and form a material

part of this Resolution.

(2} The Board finds and determines that the form of agreement

for a direct, County administered Tenant Based Rental Assistance

Program, attached as Exhibit “A” hereto is approved for exe utlon by

the County Manager or the Director of Community Sé%viceshwi“hdht the

need for further Board approval.

(3) The signature authority conferred hereb?;sﬁgii be for the

express purpose as described herein and shall “noti'be interpreted or

applied to other affordable housing o  ﬂQ§Q§r programg or legal

instruments not of the typem_ Aas - Exhibit “A” hereto.

described in the attached
Exhlblt shall require Board approvqg'and reaffirmaticen of continuing

signature authority to designated staff.

ADOPTED this:® .  day of , 2009.

BOARD OF COUNTY COMMISSIONERS

ATTEST::
SEMINOLE COUNTY, FLORIDA
_ By:
MARYANNE&MORSE e BOB DALLARI, Chairman
Clerk togtheaBoard of
Semlno efCOuntv, Florida
Attachment :
Exhibit ®*A” - Form of Seminole County Home Program Tenant Based

Rental Assistance Agreement Between Seminole County, Participating
Landlord and Tenant. '

DP:\Users\aschneider\Resolutions{TBRA Signature Authority.dec
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SEMINOLE COUNTY HOME PROGRANM
TENANT BASED RENTAL ASSISTANCE PROGRAM AGREEMENT
AMONG SEMINOLE COUNTY, PARTICIPATING LANDLORD AND TENANT

This Agreement is entered into this day of :
20 ., by and among SEMINOLE COUNTY, a political subdivision of the

State of Florida, whose address is Seminole County Services Building,

as "“COUNTY",

entity] whose address is

hereinafter referred to as “LANDLORD”, and . I ‘ , whose

address 1is

hereinafter referred to as “TENANT”.

WITNESS

ngrogram funds from the United

States Department of Housing and #Urban Development (“HUD”) and

3 T

administered through the HOME

Part 92), as amended; and-.

y h§3aégreed to use HOME Program funds to assist

WHEREAS, COUNT

income gualified houﬁéﬂolds with rental assistance and/or security

OME Program TBRA

pa

TENANT has met the qualifications for
assist;ECe based upon gross househcid income, program preferences, and
availabilitf of funds; and desires to.obtain such assistance under the
terms of this Agreement; and

WHEREAS, [.ANDLORD has rental housing units available that have

been determined by COUNTY to be suitable for participation in the TBRA

TBRA Program Tenant Assistance Agreement
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program and has expressed its intent To be a TBRA participant landlord
by entering into a lease agreement with TENANT and taking into account
the terms and conditions of this Agreement,

NOW, THEREFORE, in consideration of the covenants, promises and

representations contained Therein and other good and wvaluable

consideration, the receipt and sufficiency of which fﬁrﬂhereby

acknowledged, the parties agree as folliows:

relied.

S8ection 2. Definitioms.

(a} “CFR” shall mean the Code of Federal Regulations.

{b) Seminole County Community

Services Department Director Community Assistance Division

Manager acting through and ‘cn behalf of the Director.

(e) "County: "means written approval by the CS

Administrator.

—~ the HOME Investment Partnerships Program

(d) “HOME Progrim

as authoriiéa by 42 U.5.C. section 12.701, et seq.

-“*%?ﬁEﬁﬁregulations” - 24 C(CFR Part 92 and supplemental,
¥ successor provisions.

f%?l “Lease” shall mean that certain lease between LANDLORD and
TENANT which ig the subiect of TBRA funding hereunder.

(g) “Tenant-Based Rental Assistance” or “TBRA” shall mean that
program for rental assistance and security deposit payment assistance

cn behalf of Very Low Income households and certain preferences

TBRA Program Tenant Assistance Agreement
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described in 24 CFR sections 92.209, 92.214 and 92.216 and in Exhikit

“A-1" hereto.

{h} “Jery Low Income” - gross household income that does not
exceed fifty percent (50%) of the median family income within the

Orlandoc Metropolitan Statistical Area during the term of this

Agreement.

Section 3. Tenant Eligibility.

{(a} Only Very Low Income tenant households xdfg ?ilgible to

raceive TBRA subsidies under this Agreement. iny time during

the term of this Agreement, TENANT'S grg;_:nhguﬁghold, income shall

ewceed the definition of Very Low Ing mé} CQUNTY’S obligations to

continue making TBRA payments hereunder »shall cease. Neither LANDLORD

nor TENANT shall have any recsurse aggiﬁét COUNTY for discontinuance

of TBRA assistance payments for thé redsonsg stated in this Agreement.
() TENANT, who 1is %he subject of TBRA assistance pursuant to

this Agreement, _ghalﬁﬁmbe;'é;fgible at initiation of assistance in

accordance with th§;8em}nofé County TBRA Tmplementation Plan, attached
as Exhibit “A-1" to tﬁfé Agreement. TENANT must gualify and remain as

Very Low Iﬁébme in order to receive any TBRA assistahce. TENANT shall

@. ébUﬁTY takdetermine, at least annually, or more freqguently if

&% require, that TENANT continues to qualify as Very Low

Income. &

(¢} TENANT's eligibility for TBRA funding and LANDLORD'S
entitlement to direct payment of the TBRA subsidy on behalf of TENANT
shall be further conditioned upon LANDLORD’s and TENANT's provision to

COUNTY of a HOME Rental Assistance Program Request for Unit Approval, in

TBRA Program Tenant Assistance Agreement
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the form attached hereto as Exhibit "B”.

() COUNTY shall provide deposit assistance to TENANT in an

and

amount up to bubt not exceeding

/100 Dollars (S ). COUNTY shall provide monthly rent

assistance payments to TENANT in an amount up €O but not exceeding

and /100 Dollars (%

") per

month. Unless otherwise agreed to by amendment to this Ag;eéﬁen such

paYments shall be made directly by COUNTY to LANDibﬁDthfbehalf of

TENANT. No payments shall be made by COUNTXi‘fsqt rent or deposit

obligations incurred by TENANT and whichu:_ééqmé@:payable after the

termination -date of this Agreement, thgﬁi@eag@ or any renewal or

extension thereof. Changes in 'the:’am }pfw TBRA rent or deposit
subsidy shall not be increa;‘s*(;‘fé;_:.cét:’-i 5e§éﬁﬁ% the amounts stated herein
without a formal amendment to th stég%;ement. However, the amount may
be reduced if a review oﬁﬁiﬁNANT's income eligibility reveals a higher
gross household %ncoméj”hgf°§%i11 within the definition of Very Low

Income than was th asé-at the time of inception of this Agreement.

(d) TENANT shall pay thirty percent (30%) of his/her monthly,
adjusted grgss household income {(including utility allowance) or FIFTY

ANDgﬁQ/ﬁpoﬂQOLLARS (850.00) per month, whichever is greater. TENANT

“¥aporting no income, shall be required to submit a written

affidavit of income every thirty (30) days during the time that such
no income status is claimed by the TENANT household.

() TENANT s continuved eligibility for TBRA assistance shall be

further conditioned upon:

TBRA Program Tenant Assistance Agreement
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(1) his or her active ccoperation in the individualized
case management plan developed and supervised by COUNTY; and
(2) TENANT' s best efforts to obtain and maintain full time

employment {i.e., 30 hours/week} or if a student, the maintenance of

f12111 time enrollment.

Section 4. Payment and Reporting Regquirements Perﬁéihing to

LANDLORD.

(aj Approved deposit subsidy payments sha11 be made dlrectly

vt the time a

binding Lease 1s executed betwsen LANDLORD and TENANT Section 83.49,

¥lorida Statutes shall apply to all dep051ts whether funded from TBRA

or TENANT's own funds.

{b) COUNTY shall make TfRAirenéféﬁbsidy payments on behalf of

TENANT directly to LANDLORD on aﬁﬂlnfhly basis no later than the 15

day of each month during thézterm of the Lease for the then current rent
due for that month TENANT shall not be deemed delinguent for the TBRA
portion of s=said rent by irtue of the fact that COUNTY requires a
monthly report from LANDLORD as to the TENANT's continued occupancy of

the unit aﬁalcompliance with the Lease terms and time to process the

rentfichek %hroﬁgh the County Finance Department.

use the form attached as Exhibit *C" hereto

for pufpbses of making its monthly report to COUNTY and obtaining TBRA
pavment for TENANT's rent then dué. Failure to timely make such report
on or about the ‘first day of the month may result in delay in
processing the TBRA payment request or denial of TBRA payment until

1

such time as the form 1is provided. TENANT shall not Dbe heid

TRRA Program Tenant Assistance Agreement
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responsible or subjected to sanctions for nonpayment of rent due to

IANDLORD s failure to timely provide the monthly report and any

resulting delay ox denial of TBRA payment.

Section 5. Payment and Reporting Requirements Pertaining to

Tenant. TENANT hereby consents to providing COUNTY with the following

information, releases, reports and authority for obtaining’ﬁgdkground

checks and financial disclosures as part of his/her/theix aﬁpiﬁbation

for TBRA assistance or recertification for continued elfgibility:

{c) Certification of Additional QA@ﬁigs Wwho will be occupying

the property other than TENANT;

?é@rd Cbébk Request;

{d) Criminal Background:
(e) Raecertification of Anﬁﬁél_ hcome;

(£) Notice RegardinémDrug Related Criminal Activity and Violent

Criminal Activity

(g) Applica ;/TeﬁanE§Certification Attachment to HUD 500358;
(h) Acknowledgeﬁéht of Receipt of Information;

ﬁérification of Social Security Benefits;

Verif{cation of Alimony or Separation Payments;

adrification of Child Support Payments;

(1¥ vVerification of Income from Business;
(m) ~ Verification of Pension and Annuities;
(ny Verification of Veterans Administration Benefits;

(o) Verification of Assets on Deposgit;

TRRA Program.Tenant Assistance Agrecment
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(p) Verification of Employment or Enrollment asg TFull Time

Student;
() Verification of Income from Military Service;

{r} Verification of Recurring Cash Contributions;

(s) Verification of Unemployment Benefits.

Upon any annual recertification or interim request fom%COUNTY

pertaining to current househeld income and continuedfﬂelf ibility,

e

TENANT shall have Fifteen {15) days from the dgteé&fzthe.request to

provide the information or TENANT shall be in breach of; this Agreement
and TBRA assistance will be terminated. CQE&%Y_Sh@ll send notice of
the default and termination to LANDLORD?,CCUNTYEShall have no further

s: beyond the then current

liability for payment of rent or dépés{

month to either LANDLORD or~€TﬁNANT:;%Termination of TBRA subsidy
payments under these circumstanceé*ghé 1 not give rise to any cause of

action for injunctive relief or breach of contract and damages against

COUNTY .

Section 6. Pg iab;lité. As a condition for receipt of TBRA funds,
TENANT shall reside.;ﬁi§ in a rental unit that has been approved by
COUNTY ané: ;pat is within Seminole County during the term of this
Agreémeziiwﬁéiiﬁée of TENANT to adhere to these conditions shall be

of this Agreement and continued

eligibi¥ity to receive TBRA funding.

Section 7. Term of Agreement. This Agreement shall become
effective upon  the execution date hereof and shall be for a period
coterminous with the Lease but in no event longer than twenty-four

(24) months from the date herecf. However, this Agreement may be

TBRA Program Tenant Assistance Agreement
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renewed or extended for an additional term of TBRA assistance by

written amendment to this instrument signed by all parties.

Section 8. Rent Reasonableness. LANDLORD agrees the contract rent
for a housing unit leased to TENANT, Iless the applicable utility
allowance, shall not exceed one hundred percent (100%) of the current

Fair Market Rent for the corresponding bedroom size, as puﬁlighgd by

HUD. Neither LANDLORD nor COUNTY shall apply any TBRA&assi%panée

behalf of TENANT towards the special purposes of gUDis‘Séetioh:é program

to the extent that such alternative funding becqges=avail ble to either

party.

Section 9. Adherence to TERA Plan Hoﬁging“Quality Standards and

HUD Policies.

(a)  LANDLORD shall perfo%maor Srwise strictly adhere to all

ot

express or implied conditions of™ ONTY's TBRA Implementation Plan,
Housing Quality Standards?éﬁd HOME Program Conflict of Interest Policy

as set forth in Exhibifg“ﬁA—% s wp 2% and “A-3", respectively.

(b) TENANT.%ﬁall%mafntain the rental property in an acceptable

(¢) TENANT and LANDLORD agree to allow COUNTY to randomly

ouging unit in order to ascertain compliance with HUD’s

inspraé'iqi:fﬁ;‘"clnL"=

‘ing Quality Standards. COUNTY shall provide not less than
fortyw;iﬁh; (48) hours notice to both LANDLORD and TENANT of 1ts intent
to inspect the rental property and shall conduct any inspection at a
time.that ia convenient to TENANT. Neither TENANT nor LANDLORD shall

unreasonably withhold consent to any such reguest.

TBRA Program Tenant Asgistance Agreement
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Section 10. Lease Agrsement.
{a) As a precondition to eligibility for TBRA funding, TENANT

and LANDLORD shall agree to a Lease of at least cne (1) vyear duration

unless COUNTY shall have given express County Approval for a shorter

term. COUNTY ghall have the right to review and approve any proposed

Lease{s) prior to

execution by TENANT. Failure to obtaln, County

Approval of any proposed Lease or any renewal thereof sha;l fendér the

transaction ineligible for TBRA funding.

() in the event TENANT is absent from the leased'premlses for

longer than two (2) weeks without motlceﬁto I@NDLORD abandons the

premises for any reason or is found to be IQ substantlal violation of

the Lease, LANDLORD shall promptly' ﬁbt}mi' QOUNTY' of same so that a

parformed.
() Termination oﬁﬁféRA assistance to TENANT shall also result

from those acts wor foﬁigsfoﬁé specified in Exhibit D" to this

Agreement and entifiled “Reasons for Termination”

S IENANT' & conduct as well as the Lease terms

(d) LANDLORD an
between LANDLORD and TENANT shall fully comply with alil provisions of

Chapter 83 art II, Florida Statutes (Residential Tenancies) and 24

the Lease may not contain any of

the folléwing provisions:

(1) A consent by the THENANT to be sued, to admit guilt,

or to a judgment in faver of the LANDLORD .in a lawsuit brought in

connection with the TLease;

TBRA Program Tenant Assistance Agreement
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(2} Agreement by the TENANT that the LANDLORD may take,
hold, or sell personal property of household members without notice to
the TFNANT and a court decision addressing the rights of the parties.
This prohibition, however, does not apply to an agreement by the

TENANT concerning disposition of personal property remaining in the

housing unit after the TENANT has moved out of the unit. Tﬁé‘ﬁthLORD

may dispose of this personal property in accordance Wwith Stat

the LANDLORD to evict the AT ' or Thousehold members without

instituting a c¢ivil _QH proceading providing the opportunity to

present a defenses oﬁf%éﬁof@jﬁ court decision on the rights of the

parties; o i

(&) Agreéﬁént by the TENANT to waive any right to a trial

by jury;

U watver of TENANT’s right to appeal an adverse court

'ﬁﬁiﬁ 5énnection with the Lease; and

(8} Any provision requiring TENANT to pay attorney’s fees
or bther legal costs even 1f the TENANT wins in a court proceeding by
the LANDLORD against the TENANT. The TENANT, however, may'be obligated

to pay costs if the TENANT loses.

TBRA Program Tenant Assistance Agreement
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(c¢) LANDLORD may not terminate the tenancy or refuse to renew the

Lease except for serious or repeated violation of the terms and
conditions of the Lease; for violation of applicable Federal, State,

or local law; for completion of the tenancy period for transitional

housing eligible for TBRA funding; or for other good cause as stated

in this Agreement. To terminate or refuse to renew tenancyp

must serve written notice upon TENANT and COUNTY spec1fy1ng the

grounds for the actiom at least thirty (30}, aaye B

termination of the tenancy.

Section 11. Compliance with Federal, "stete ?epd Local Laws and
Regulatlons. During the execution and 1mplementatlon of this Agreement,

IANDLORD shall comply with all apbllcable FeaeraL, State and local laws,

regulations and ordinances, 1ncigd;ng but ot limited to the following:

(a) 24 CFR Par:t 92 relating® fibheidized rental housing and TBRA

in particular;

‘TT, Florida Statutes - “Residential

(b) Chaptex» 83, ‘“Part:

S

Tenanclies”;

() Chapter 112~7§art TII, Florida Statutes - “Code of Ethics for

Public Offl ers and Fmployees” . LANDLORD shall not engage in any actions

ent that would create a conflict of 1nterest for itself

itg officers, directors or emplcoyees pursuant to

aaid stafures;

(d) Chapter 119, Florida Statutes - woyubhlic Records”:
(e} Section 220.115, Seminole County Co&e, prchibiting the
illegal use of public monies for unethical purposes involving COUNTY

perscnnel. Violations of gaid Code provision shall be grounds for

TBRA Program Tenant Assistance Agreement
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unilateral termination of this Agreement by the COUNTY; and

() COUNTY ‘s Local Relocation and Anti-displacement Policy (the
“Policy”) as it relates to performance under this Agreement. Should
circumstances necessitate, as determined by applicable Federal
reguiations, particularly as to compliance with the Uniform Relocation

Assistance and Real Property Act (the “Act”), LANDLORD shall iﬁmed;

tely

notify the COUNTY accordingly. Upon such notificationq__COﬁNTYf'shall

implement and administer the Policy and the Act pufspap £o  this

Agreement. The parties agree that, should the_ké Qreme tioned occur,

by

COUNTY may, at its s=ole option, use TBRAujun&s_étherwise pavable on

behalf of TENANT to pay for relocation and fsPlaéement costs.

Section 12. Insurance. LANDLORD -fshall ensure that its own

property and general liabilit %nsuranéﬁ* coverage or self-insurance
program and the insurance coverage,oﬁ?its contracted agents, property

manager (s) oxr other ven@brs is adequate and sufficient for the

activities performed pﬁréuaﬁtgto this Agreement. LANDLORD shall ensure

that the insurancé. requirements imposed on all vendors, contractors

and agents conform tosand comply with this Agreement and applicable
Federal, S‘éte and local regulations. LANDLORD shall name both

:iaﬁa;céﬁNTY as additional insureds in the insurance policies

under and to provide proof ¢of adeguate insurance to COUNTY

uporn re&ﬁest.

Section 13. Management Assistance. The CS Administrator shall be
reasonably available to LANDLORD to provide guidancé on applicable HUD
HOMT and TBRA regulations; provided, however, that this provision

shall not be construed as giving legal advice te LANDLORD ox relieving

TBRA Program Tenant Assistance Agreemenk
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LANDLORD from any duties or obligations set forth herein in the
absence of such guidance.

Section 14. Maintenance of Records.

{a) LANDLORD shall, at a minimum, maintain all program records

required by applicable Federal, State and local laws, rules,

regulations and procedures.

() LANDLORD shall maintain such reccrds, accountéian&apf%perty

and personnel. records as deemed necessary by, Fl h\laww and the

ractices to assure

COUNTY or otherwise typical in sound businesg

proper accounting of TBRA funds and Compliancgi%itugihis Agrecment .
(<) LANDLORD shall maintain all;pecéssarg financial recoxrds as

required by Federal and State law apdgéﬂ_1ré maintenance of £inancial

records relative to the followzn matt& £

(1) Rents and security-deposits paid to LANDLORD on behalf

of TENANT;

{2) Igemegbﬁféhd%ea and paid for from TBRA funds through

standard procedurééiaddptea by LANDLORD ag well as related involices

and copiss of canceled &hecks;

per year from all Federal

than

- “LANDLORD shall perform an annual audit of Tenant Based Rental
Assistance activities in accordance with Federal OMB Circular A-133.
Copies of all audits regarding or otherwise felating to the use of
these funds shall be provided to the COUNTY and the CS Administrator.

The audit shall include an opinion of compliance or non-compliance

TBRA Program Tenant Assistance Agreemernt
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with the applicable HOME and TBRA regulations.

{e) all records of whalsoever type or nature reguired by this
Agreement shall be available for audit, inspection and copying in
accordance with Chapter 119, Florida Statutes. The COUNTY shall have
the right to obtain and inspect any audit pertaining to this Agreement
made by any Federal, State or local agency. LANDLORD shgiénVrgﬁain

records and supporting documentation related to this Agieeﬁénﬁgfor a

minimum of five (5) vears after resolution of theﬁfin&l au

accordance with Florida law; provided, however, Ethat; f litigation

ensues from any matter arising pursuant ﬂgQw_thiénggreement or the

Lease, such records shall be maintai; d”‘untjl the 1litigation is

concluded, even if longer than five (5)

réarsi

Section 15. CertificationfRégard;néﬁLobbying. LANDLORD certifies

the best of its knowledge and

by its signature hereunder, thaﬁ“ﬁp

balief:

{a) No Fedgrall&méppfbpfiated funds bhave been paid or will be

paid by or on beh&ff of“thé undersigned to any person for influencing

or attempting to infl ﬁhce an officer or employee of any agency, a
member of éﬁggress, an officer or employee of Congress, or an employee

of @& mémbérﬂ 5" Ccongress in connection with the awarding of any

contract. he makin of an grant, the makin of an loan, the
g

entering’ intc of any cooperative agreement and the extension,
continuation, renewal, amendment, or modification of any contract,

grant, loan or ccoperative agreement.

{b} If any funds other than HOME and/ocr TBRA Program funds have

been paid or will be paid to any person for influencing or attempting

TBRA Programeenant Assistance Agreement
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to influence an officer or employee of any agency. a member of

Congress, an officer or employse of Congress, or any employese of a

member of Congress in connection with this Agreement, LANDLORD shall

promptly prepare and submit Federal OMB form SF-LLL, “Disclosure of

Lobbying Activities” in accordance with its instructions.

Section 16. Liability. COUNTY shall not be liable to aﬁy‘pgrson,

firm, entity or corporation whe contracts with or whépprotide§>gébds or

‘matter of

services to LANDLORD or TENANT in connecticn with theésab'ec

Arties against

this Agreement or for debts or claims accruing ko such
LANDLORD or TENANT. This Agreement shallﬁzgéfglcfg@te a contractual

relationship, either express or implied, 1 eerd COUNTY and any other

espect to any actions in tort

or the COUNTY's remainﬁu

Section 17. Indemnification.

O %D, TENANTJ or, if circumstances require, both shall
harmless and indemnify COUNTY, its officers, Dboards,
employeQQ: and agents from and against any and all liability, loss,
claims, damages, costs, attorney's fees and expenses of whatsoever kind,
type or nature which COUNTY may sustain, suffer or incur or be required
to pay by reason of the loss of any monies paid to LANDLORD oﬁ behalf of

TENANT or whomsoever resulting out of fraud, defalcation, dishonesty or

TBRA Program Tenant Assistance Agreement
Fage 15 of 51




failure of LANDLORD, TENANT or both to comply with applicable laws,
rules or regulations; or by reason or as a result of any act or omission
of TANDLORD, TENANT or both in the performance of this Agreement or any

part thereof; or by reason of a judgment over and above the limits

provided by insurance reguired hereunder; or by failure te pay TBRA rent
or deposit subsidies resulting from financial shortfalls?ﬁ¢a£95d by

LANDLORD or TENANT’s failure to supply reguired f;eporé‘s to COUNTY;

mor‘ HUD' &

financial shortfalls caused by the United States go%efnme

failure to appropriate sufficient TBRA funding fo;ﬂéontin ed performance
under this Agreement; or as may otherwiseu;:§5ulﬁgugn a Jjudgment for

damages from any intentional or negliggﬁée ﬁprts on the part of

ILANDLCRD, TENANT or both; or as ngz fegﬁlﬁ in any way or instance

whatsoever.

(b} In the event that any det Lh, suit or proceeding is brought

against COUNTY upcn any alﬁeged liability arising out of this Agreement

or any other matter rﬁfét;ﬂ&gto this Agreement, COUNTY shall provide
notice in writing: theféof;fto LANDLORD and TENANT by certified mail,
return receipt requesﬁéa, addressed to LANDLORD and TENANT at their

addresgses héﬁgiﬁ provided. Upon receiving notice, LANDLCRD or TENANT, at

prevenﬁﬁ%he cbtaining of a judgment against COUNTY.

(<) Nothing herein shall prevent COUNTY from retaining or using
ite own counsel if it concludes that such is essential to maintain its
defense or if LANDLORD or TENANT's counsel is unable to represent.

COUNTY’s interests due to ethical conflicts. In such circumstances,
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LANDLORD or TENANT shall continue to absorb those costs at thelr own

expense.

Section 18. Notice. Whenever a required notice or report iz to be
given by any party to this Agreement it shall be sent by United States

Mail to the other parties as shown below:

For COUNTY:

Community Assistance Division Manager
Community Services Department

534 W. Lake Mary Blvd.
Sanford, Florida 32773

For LANDLORD:

For TENANT:

A party may change;'éby' written notice as provided herein, the

address or personiior ﬁgcéﬁptzgf notice. Mere change of the person(s) to

whom notices are sent may be done by a written letter sent via first

Assignment and Disclaimer of Third Party
Bepeficiaries. No party hereto may assign this Agreement To any other
party without the consent of the others. This Agreement is solely for
the benefit of the parties hereto and no right or cause of action shall

accrue to or for the benefit of any other third party.

TBRA Program Tenant Assistance Agreement
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Section 20. Modification or Amendment to  Agreement. No
modification, amendment or alteration in the terms or conditions
contained herein or the several Exhibits hereto shall be effective
unless contained in a written document executed with the same formality
and of egual dignity herewith.

Section 21. Equal Cpportunity Employment. LANDLORD agreégzﬁhgp it
will not discriminate against any employee or applicant_géfwémpﬁb?ment

for work involving matters under this Agreement, be&quse“ of race,

color, religion, sex, age or national origin,, This provision shall

rates of pay or other forms of <dompénsation; and selection for

trairning, including apprenticeéﬁip.

Section 22. Dispute Resolutiorn.,

(a) In the event a dispute related to any performance or

payment obligati far”si“g;ﬁ ddr this Agreement, the parties agree to

exhaust COUNTY dispgteuftesblution, procedures prior to filing suit or

otherwise pursulng 1eg@‘?remedies. COUNTY dispute resolution procedures

for properlinvoice and payment disputes are set forth in Section 22.15,

"Proﬁbt:rPaﬁmeﬁEw Procedures,” Seminole County Administrative Code.

TTag

ciéi%s include all controversies, except disputes addressed by
the “P;Bﬁpt Payment Procedures,” arising under.this Agreement with the
dispute resolution procedures set forth in Section 8.153%, “Contract
Claime,” Seminole County Administrative Code.

(b) The parties agree that they will file no suit or otherwise

pursue legal remedies based on facts or evidentiary materials that were

TRBRA Program Tenant Assistance Agreement
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not presented for consideraticn in COUNTY dispute resoluticn procedures
set forth in subsection (a) above of which they had knowledge and failed
to present during the dispute regolution procedures.

() In the event that COUNTY dispute resolution procedures are
exhausted and a suit is filed or legal remedies are otherwise pursued,

the parties shall exercise best efforts to rassolve disputes tﬁioﬁéh more

Mediator

Formal mediation pursuant to Chapter 44, Florida FStatﬁﬁes.

selection and the procedures to be employed shall

bezéébgpté ie to ail

parties. Costs of mediation shall be shared egually amo g the parties

participating in the mediation.

thé Circuit Court. for the

(@) The venue for any lawsuit shal b

of action and the United Stafes. Distriét Court, Middle District of

Florida, Orlande Division as to Federal® causes of action.

(@) Neoting in this$§ection shall be interpreted or applied in a

manner that conf%ictswaithH Chapter 83, Part II, Florida S3tatutes,

*Residential Tena liesJ“uof 24 CFR 92.253 “Tenant and Participant

Protections”.

Secti:ﬂ;23. Termination, Breach and Remedies.

ANﬁﬁékD may terminate this Agreement for good cause upon

ays prior written notice of intent to terminate delivered
to COUg%ﬁ by certified mail with a return receipt reguested or by hand
delivery with proof of delivery. Good cause shall mean the cessation of
TENANT's eligibility for TBRA benefits, TENANT's default under the
fease and/ocr this Agreement, abandonment of the rental property or the

subject rental property being destroyed or otherwise rendered
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unirhabitable through no fault of LANDLORD.

(I COUNTY may terminate this Agreement with or without good
cause immediately upon written notice sent to LANDLORD. Good cause shail
include the same circumstances as described in subpéragraph (a), above;

the United States Government’s discontinuance of funding for the TBRA

program for any reason; or TENANT's vidlations of the terms“éﬁrﬁxhibit

“D* hereto (Reasons for Termination) .

(c) Trn the event of termination, LANDLORD shail:

(1) Prepare all necessary reports Lqﬁd mdocyménts required

under the terms of this Agreement up Lo, Eﬁef é@;e of termination,

including a final report and accounting Qthﬁg“

end of the Lease term without reimbursement: for services rendered in

{2y Take any other reg %nab1e actions related to the

terminaticn of this Agreemgﬁ% as directed in writing by COUNTY.

(e) The following actions shall congstitute a breach of this

agreement and default by LANDLORD or TENANT:
{1} Unauthorized or improper use of TBRA funds.

{2} Failure to comply with any requirements of this

TBRA Program Tenant Assistance Agreement .
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Agreement, the Lease and any Federal or State law, regulation or local

ordinance.

(3) Unauthorized changes in the scope, components or costs

of the residential tenancy including allowance of occupancy by non

income gualified persons.

{4)

Submission of negligentiy or fraudulentls

disallcwed TBRA payments
Agreement.
(7) The init%ftion of wvoluntary or involuntary bankruptcy

proceedings or the: Yof any proceedings for the assignment of

assets for the be

Statutes.

this Agreement and shall not be construed

{g) tn the event LANDLORD or TENANT breaches this Agreement,
COUNTY shall Have the immediate right to withhold future payments and to
terminate this Agreement. COUNTY may also send a written demand for

refund of all monies previcusly paid to LANDLORD for any TBRA subsidized

TBRA Program Tenant Asggsistance Agreement
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residential tenancy that is the subject of a default hereunder. If said
demand is not satisfied, COUNTY may record said written demand in the
Official Records of Seminole County and it shall constitute a claim of
lien upon all real and personal property of LANDLORD.

{(h) COUNTY reserves all rights afforded by law and equity to

enforce the terms of this Agreement, obtain injunctive relief

damages in the event of a breach by LANDLORD, TENANT or boﬁh.

Section 24. Severability. If any one or more Qf‘the covenants or

shall for

any reason whatsoever be held inv?liﬁf b& a forum of competent

jurisdiction, then such covengnté o ‘_ﬁfovisions shall be null and

void; shall be deemed severable uflom the remalning covenants or

Section 25. fEétifé:_ﬁgreement. This instrument constitutes £the

entire agreement bet §gn the parties and supersedes all previous

discussions,. understandings, and agreements, 1if any, between the

partigs ielatiﬁgﬁto the subject matter of this Agreement.

Section 26. Incorporation of Exhibits. All Exhibits attached to

this Agréement are hereby incorporated into the body of this Agreement
by reference and are to be considered an integral part thereof.

Section 27. Mizcellaneous.

{a) The parties represent to each other that they have

performed all things necessary as conditions precedent to entry into

THRA Program Tenant Assistance Agreément
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this Agreement and that the persons whose names appear pelow have the
full right, power and authority to execute this Agreesment.

(b) This Agreement shall be construed in accordance with the

laws of the State of Florida.

{c) The regulations in 24 CFR Part 92, particularly those

contained in Sections 92.20% and 92.253  thereof, shall’

controlling for all matters under this Agreement.

(c) This Agreement shall not be construed:in}féﬁar of one party

and against another party by virtue of the fac prepared by

counsel for one of the parties. All parties.: éknoﬁiedge that they had

ample chance to review the covenants..

hereof and that they had

opportunity to consult with their own cgunsel prior to entering into

this Agreement.
{d) All.sections and descr1p§i?e”headings in this Agreement are
inserted for convenienceﬂ@f refereéce only and shall not affect the
construction oxr interp%%%atzd%fhereof,
() The profisiégsﬂéf this Agreement shall be binding upon and

of the heirs, executors, administrators,

inure to the benef;ﬁw

successors Qd assigns of the parties; but this provision shall in no

trictions hereon in connection with assignment.

way=§it.f tﬁg_r

£ is agreed that nothing herein contained is intended or

shouldmﬁﬁé construed as in any manner creating or establishing a
relationship of co-partners between the parties or as constituting
LANDLORD and TENANT, including their officers, employees or agents as
being the agent, representative or employee of COUNTY for any purpose oOr

in any manner whatsoever. LANDLORD and TENANT are now and shall remain
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independent contractors with respect to COUNTY as to all matters under

this Agreement.

Section 28. Effective Date. This Agreement shall become effective

immediately upon its execution by all parties.

IN WITNESS WHEREOF, the parties hereto have caused. this Agreement

to be executed:

ATTEST: LANDLORD

[CORPORATE SEAL]

Witness

Print Name

Witness

Print Name

SEMINOLE COUNTY, FLORIDA

L By:
Witness = Community Services Director
Print Name
PrintNaihes
Attachments:
Exhibit “A-1”" — Seminole County TBRA Implementation Plan

Housing Quality Standards
HOME Program Conflict of Interest Policy

Fxhibit “A-2*
Exhibit “A-3”

Exhibit *B* - HOME Request for Unit Approval Form
Exhibit “C” ~ TBRA Request for Payment Form
Exhibit ™D” — Reasons for Termination

P:\Users\aschneider\HUD~CDBG\TBRA Agrmt - County Management -~ 4-09.doc
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EXHIBIT “A-1"

SEMINOLE COUNTY, FLORIDA
TENANT-BASED RENTAL ASSISTANCE (TBRA)
IMPLEMENTATION PLAN
{Amended May 4, 2009)

Statement of Policies And Procedures

The County’'s Tenant-Based Rental Assistance (TBRA) Program is

HOME Program grant.

allocated from its

within the County.

Program will be directly admlnlstered by Semlnole

“COUNTY”) and shall be in compliance with 24_§F

this TBRA Implementation Plan (“the Plan”).

Local Objectives

The TBRA Program is designed o prov1dexdecent safe, and sanitary

Flﬂaﬁc1al assistance in the

housing for Very Low Income households

form of rental subsgidy paymen's w111 be made on behalf of approved

eligible Semincle County TeswdeA_' Very Low Income tenant households

for up to twenty-four (24} months w1th a minimum of cne (1) vear lease

agreement. Extensions arg p0551b1e, as addressed in this Plan.

The TBRA Program £% d951gned to assist 1) households involved in self-

sufficiency, 2) e merly ﬁhouseholds, and 33 households w1th persons

with disabilities. issues related to TBRA not addressed in this

document a;gﬁgoverned‘by such Federal regulations, HUD memos, notices

and guidelines of the COUNTY.

a',_J.ng Poliqy

[ D4

*he pollcy' of the COUNTY to comply fully with all Federal,

tand local non-discrimination laws and with the rules and

regulatlons governing Falr Housing and Equal Opportunity in housing
and employment. Neither COUNTY nor LANDLORD shall deny any_household
the opportunity to apply for or, depending upon eligibility, receive
assistance under the TBRA Progrém on the basis of ethnicity, color,

sex, religion, creed, national, age, family or marital status, or

TBRA Program Tenant Assistance Agreement .
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disability. All households are encouraged to search for housing in
areas of non-low income and non-minority concentration.

Translation of Documents

The COUNTY has biiingual staff to assist Spanish speaking households

and, when necegsary, will provide Dbilingual staff for verbal

translation.

Family Outreach _ §’é\

TBRA subrecipients will publish and disseminate 1nformatlon(as to the
availability of assistance for Very Low Income hﬂuseholds 1n1t1ally

and on an as-needed basis. To reach households least llkely to apply

ema;lg, flyers

for TBRA assistance, subrechLen will LD
and/or information sheets to the broadcastlng med%g and locations
where preferred households are likely to b@Alnformed of the prcgram

(public housing authorities, public laundry faczilties affordable

h Orlando Times, senior

rental housing complexes, La Prens

centers, agencies that assist~ per ongs, Jlth disabilities, etec.).

and or‘dlstrlbutlon shall be noted

Documentation of such notlflC&th~

in the program file, with copies ofwthe dlstrzbuteé information.

Community Outreach

The COUNTY encourages oﬁhérs of decent, safe, and sanitary housing

units to lease tos TBRﬁmhouseholds The COUNTY especially encourages

program partlclpatlon 1n unlts outgide predominantly lower income or

ta

minority areas, 1nc1ud1ng outreach to owners {e.g., apartment

complexes) to recruit ellglble units for use by approved households.

Reguired Postlngs

The COUNTY w1ll_ post, in its offices in a conspicuous place, and

understandable by . perscns with disabilities and translated = into

Spanish thé following information:
e The Plan
e Notice of the status of the waiting list {opened or closed)
e Addresas of office, office hours, telephone numbers, and hours
of operation
e Tncome limits for admission

s Informal review and informal hearing procedures
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¢ Fair Housing posfer and logo
¢ FEgual Opportunity in Employment Foster
Eligibility Criteria
. Seminole County resident (currently residing or employed

within Seminole County) .

. An applicant must be a “household”.

. An applicant must be certified as in
accordance with the HOME Program regulations.

° an applicant may be elderly (age 62+) or dlsabled

. An applicant household must possess Séogial Se urlty numbars

for all family members aged six years or older.

Family Composition

The applicant must gqualify as a “householc A-household may be a

single person or a group of persons. A {Feu ﬁgﬁgpersons may be two or

more perscns who intend to share residency whose income and resources

"ousehold = needs. A c¢hild who is

are available to meet the

temporarily away from home because moF- placement in foster care is

considered a member of the houqeho This provision only pertains to

Ly

the foster c¢hild’s temp:rary absencs from the home, and 1is not

intended to artgficlgliy eg}arge the space available for other

household members‘

Applicant Status

Applicants are requi?ﬁa, to inform the respective subrecipient of

changes 1n'address or other vital information within thirty (30) days

if, after a review and processing of the application,

of the c;ange _
“OUS hold iz determined to be eligible, it will be notified in

hlS written notification of eligibility will be mailed to

the applicant by first class mail, and copied to their file.

If the family is determined to be ineligible based on the information
provided in the application, the COUNTY will notify the family in
writing and inform them of their right to an informal reviéw. Persons

with disabilities may request to have an advocate attend the informal

review as an accommodation.
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Time of Selection

When enrollment 1is open, eligible households will be gselected from
complete applications in date and time sequence, regardless of
household size.

Completion of Full Application

All applicants will be required to:

e Complete a Criminal Hlstory Requesgt Form.

Yoy

. Complete a full application. If a551stance isi needed such

request will be accommodated.

Income Certification

Only houscholds certified as Very Low Incone (1ncome not exceedlng 50%

of the area median income) shall be approved for TBRA COUNTY shall

certify all household incomes through thlrd party verification of

income as defined in 24 CFR Part 5. C@UNTY shail also re- certlfy all

g7

part1c1pant households onn an annual basl_ 1n order to continue TBRA,

and such income re- certlflcatloﬂs musttbe completed within thirty (30)

days prior to the anniversary date of the initial income certification

gisted household.

[

I-h
(o]
=
Y
Y}
p]
[y
m

timely recertlflcatlon of each participant householid. Using 24 CFR

Part 5 third- party' verlflcatlon COUNTY shall maintain all income

statements, proois %Qﬁﬁ income, and income calculations in the

BT

householid”s ﬁile. Tncome may be verified from pay stubs, letters from

employers,‘ hlld support decrees, bank statements, statements from the

;

8001a1 Securlty “Administration and any retlrement or pension systems,

such income statements must be maintained in the househcld’s

file.

Waitinggzist

COUNTY will maintain a TBRA waiting list £for prospective tenant
selection. - When the need arises, the COUNTY will conduct an opeﬂ
enrollment period for new applicants. = Applicants will receive
assistance on a first-come, first-approved {income—eiigible), First-

served basis, as long as funds are available. If any TBRA-assisted
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applicants are recruited from any local Section 8 walting list (i.e.,
from the Seminole County Housing Authority or the Sanford Housing
Authority), then the household’s ranking on that waiting list will be
maintained during the tenure and after discontinuation of TBRA
assistance.

Program Preferences

Only Very Low Income households will be assisted. Also, @ssistance

will only be approved for:
s Participants in a self-sufficiency proé%am Kenfﬁlfed in

Vosatioh"

accredited institutions of higher education or

a degree or certificate and, at a minimum, thg_ﬁégdﬂ“mjﬁf household or

gspouse must gualify as a full time studepiq”*as‘hdefined, by his/her

idhbr'spouse age 62+);

¢ Households with persong® household or spouse) with

disabilities.
Occupancy Standards
er bedrocm on the TBRA contract.

Subsidy standards for @eﬁefmining housing size shall be applied in a

manner consistent

withtﬂFaEi Housing guidelines. For subsidy

standards, an adul}{ 3 éépé%son 18 years of age or older.

§eparate bedrooms should be allocated for persons of the
opposit%ﬂsex (cther than adults who have a spousal relationship and

children under six vears of age).

o Foster children will be included in determining unit size only
if they will be in the unit for at least 12 months.

e Toster children will not be recuired to share a bedroom with

family members.
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e Tive-in attendants will generally be provided a separate
bedroom. No additional bedrooms are provided for the Jive-in
attendants’ family.

s Space may be provided for a child who is away at school but
1ives with the family during school recesses.

e Adults of different generations will have separate bedrooms.

¢+ Single person households may be allocated one bedroom: -

e Children of the same sex shall occupy a bedroom.

Written Agreement & Lease Agreement

A written three way agrecment among each LANDLORD ATENANT and COUNTY

will be executed before any funds are approved ) ach wrltten agreement

as well as the Lease between TENANT and LANDLORD shal " be approved by

the COUNTY and shall contaln requirements as requlJed by 24 CFR 92.209

and 92.253. The Agreement shall not explre prl ? to the termination of

TBRA unless expressly terminated for cause as stated in the Agreement.

The three way agreement shall be»malnta;ned in the client’'s file.

The term of the Lease agreement“betﬁeeﬁ the TENANT household and the

-

LANDLORD shall not be legg than e {1} vear, unless both parties
agree otherwise and if ekbressly approved by COUNTY, and shall not

exceed two (2) years¥{but can be extendeé beyond two {2) years, if

necessary) - Any_ ‘ease. _agreement or any addendum thereto may not

contain any provi51ons prohibited by 24 CFR 92.253{(b}. Any lease

any such prohibited provisions shall be

agreement containing’

County TBRA Program shall follow the Certificate model.

contribution toward rent is 30% of adjusted gross income

Householt
(including utility allowance), or $50.00 per month, whichever is
greater. There is no minimum household income requirement.

Households who report no income are required to submit a written

affidavit of income every thirty (30) days.
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Utility Allowances
The TBRA Program uses the same Utility Allowance schedule as the local

Section 8 Rental Assistance Program, as updated and amended.

Briefing Types & Required Attendance

COUNTY shall conduct briefings for approved households. The briefings
may be conducted  with groups or individuals. Briefings will be
conducted in English, but translation will be provided for persons who

speak cnly Spanish, at no expense ox charge.

TRRA assistance will not be provided to a u
;who s .l to attend

representative has attended a briefing. Applican

two (2} scheduled briefings may be denied adm1551@n baséd on failure

to supply information needed for certlflcatlon :'Brleflngs for

households with disabilities may be conducted at the applicant’s home,

upon reguest.

Case Management & Supportive Services:

COUNTY shall provide, dlrectly' or 1ndlrectly, case management and

sufficient supportive services fo engure family =stability, Dbetter
living conditions, and achlevement 'toward gself-sufficiency, where

applicable. Tenants mgst part1c1pate in case management while

receiving TBRA fundlng

Eligible Types oflﬂbu51ng E

s Single familyihomes
® Dﬁ@;éxes, triplexes and four-plexes

'ﬁi;iiﬁémily units

an Factured homes where the tenant leases the mobile home and

pad
Units rééeiving Project-Based Section 8 assistance or any duplicative

rental subsidies are not eligible for TBRA assistance. HOME-assisted
units are eligible; however, no households will be reguired to select

a HOME unit as a condition of receiving TERA.
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All units must also comply with minimum Section 8 Housing Quality
Standards (HQ3} for TBRA housing, as published by the U.S5. Department
of Housing & Urban Development [(HUD), attached hereto.

Payment Standard

The TBRA Payment Standard is established at 100% of the Section 8 Fair
Market Rent (FMR) for the Orlando Metropolitan Statistical.Area {MSA) ,
as revised from time to time. Contract rent will not excee@a;OO% of

FMR, less the established utility allowance. Each subrecioien%ywill

make a determination as to the reasconableness of the proposed rent in

relation to comparable units available for 1ease§11n the private

unsubgsidized market. All rents and increases ln'

by the COUNTY prior to TBRA a551stance belng approved. COUNTY shall

not approve a rent until it determines that the rent is reasonable.
Documentation of rert reasoconableness (a wr;tten market analysisg) must

be maintained in each client file.

Information to LANDLORDS
prospective

owners (Landlords) with the houe':olé s current address and, if known

the name and “address of the LANDLORD at the

-Hh

and
household’s current and ﬁfior address. Tt is the responsibility of

the LANDLORD to Jdete%ﬁine &tﬁé suitability' of prospective tenants.

LANDLORDS are encouraged to screen appllcants for factors related to

the household’s sultabl 1ty as tenants.

Guidelines for Unit Inspections

There are Eﬁiee types of inspections to be performed by COUNTY:

-"::Spe01al/Compla1nt
The Tritial Inspection will:
. Determine if the unit and property meet HOS.
. Document the current condition of the unit as to assist in

future evaluations whether the condition of the unit exceeds normal

wear and tear.
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. Document the information to be used for determination of rent

reasonableness.
- Verify which utilities will be paid by the LANDLORD and by the

tenant.
I£f the unit fails the initial HQS inspection, the LANDLORD will be

advised to notify the COUNTY once repalrs are completed.

HOS inspections will be conducted at least annually, With E 30 days

prior to the anniversary month of the contract. The LANDLORD must

correct all HOS deficiencies within 30 days. The household |
‘reasonable notice.

inspections of the unit at reasonable times wit
Inspections will be conducted on business days Qniy-

Time Standards for Repairs:

¢ The LANDLORD must correct emergenﬁy 1tem “ that may endanger

'twenty four (24) hours cf

the household’s health or safety withil

notification.

¢ TFor non-emergency item%,wrepéirg.must be made within thirty

{(30) days.

¢ For major repairs, COUNTY “may approve an extension beyond

thirty (30) days, on a cage by—case basis.
If at any time the TENANT or LANDLORD indicates that the unit dJdoes not
;ust be scheduled. The COUNTY may also

meet HQS, an 1nspect10n

conduct a gpecial 1ins ectlon based on information from third parties

such as ngighbors or public officials. The COUNTY will inspect only

hich were reported, but if the field inspector notices
the

the items

%deflcienc1es that would cause the unit to fail HQS,

of any Lease. All rent adjustments must be pre-approved by COUNTY.

Annual Income Recertification
Households are reguired to be re-certified at least annually, using
third party verificatien, £from the date of initial certification.

COUNTY will have all re-certifications for households completed befeore

thig anniversary date.
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Reporting Changes in Income

Fach household must report interim changes in household compositicn or
income to COUNTY within ten (10) days of the change. Any information,
document or signature needed from the household needed to verify the
change must be provided within ten (10) days of the notification date.
If the household does not report the change in a timely manner, any
increase in tenant rent will be effective retroactive to the-.date it

would have been effective had it been reported on a timely baéig!Ww

Portability

211 bhouseholds approved for TBRA must reside w1th1n the boundarles of

.o oo

Seminole County while ‘receiving a351stance,

will forfeit

households relocating outside of Seminole-*CoﬁhEyf

participation in the program.

Contract Terminatlon

The term of the TBRA Agreement between COUMTY LANDLORD and TENANT is

the same as the term of the Lease agreement The agreément may be

terminated by COUNTY or by the” TENANT te”’lnatlng the Lease Agreement.

The LANDLCRD may alse terminate the Lease Agreement for due cause.

Tn addition, the LANDLORD will have

County for any vacancf$
Grounds for Denial/Termination

ny time, at its option, deny TBRA assistance for an

__he ‘household violates any obligation under the program as
describéd in this Plan.

- The household currently owes rent or other debts to any agency
in connection with any other federally-funded housing assistance.

- The household has not reimbursed any agency for amounts paid
to a LANDLORD for rent, damages, or other amounts. owed by the

household_uhder the Lease.
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- The household has engaged in or threatened abusive/violent
behavior toward anyone. This includes wverbal as well as physical
abuse or viclence. Use of expletives that are generally considered
insulting, racial epithets, written or oral, that is customarily used
to insult or intimidate, may be cause for termination or denial.

Actual physical abuse or violence will ealways be cause for

termination.

buge is

. Any member of the household whose drug or alcqhq;z

criminal or interferes with the health, safety orxpeacéﬁuluenﬁbyment

of other residents.

- ({riminal activity by a household member, sucn as:

" Drug-related criminal activityﬁ(&shdeighed in law)
= Any felony arrest or crimessof moxiﬁ“turpitude that is

less than 3 years old.

* Violent c¢riminal actiyiﬁ
2 Repeated crimina&aaéL
If denial or termination fgﬁnggsqdf ﬁon behavior related to a

disability, COUNTY will delay the_dniial or termination in order to

determine if there is ari® accommodation which would, mitigate the
behav1or resultlng frommthe'dlsablllty
Lead-Based Paint (LBP) Requ;rements & Responsibilities

’ to LBP

The following unljé are. exempt from the Plan as 1t relates

requirements:

Unitg built after December 31, 1977;

(SRO). units;

bedroom and Single Room Occupancy

uﬁl‘
housingiﬁ'J
- TProperties inspected in accordance with the regulations
efféctive September 15, 2000, and are certified to have noc LBP; .
- Properties in which a2ll LBP was identified and removed, and

were cleared in accordance with the regulations effective September

15, 2000.
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Non-Exempt or Covered Units:

For dwellings built before 1978 and to be occupied by assisted
households with children under age six, LBP regquirements apply to:

e The interior and exterior paint surfaces associated with the
assisted unit; and

¢ The common areas servicing the unit, including those areas
through which residents must pass to gain access, and qpﬁér' areas

fregquented by resident children under age six, such as plax_éreé§?and

“garages,

child care facilities. Common areas also include

outbuildings, and fences on the assisted property.

& Assuring that conducted when

regquired;

» Record keeping;

e Discleosing any known fEP :Eaﬁargg”wto all parties prior to

execution of a Lease agreement; " 7

s Providing all prospective fqmilies with a copy of Protect Your

Family From Lead in Your .Home;

* When necegsaryy

"ngqﬁi£ing the LANDLORD to perform abatement to

correct deteriorated pain

¢ Fach time abapemeﬁt is performed, notifying the resident about
the condugt of lead hazard reduction activities and clearance;

o Conducting lead hazard reduction activities, when reguired;

ing the LANDLORD to perform ongoing maintenance. As

ngoing maintenance, the LANDLORD must provide written notice
to eaéﬁ assisted housshold asking the occupants to report any
deteriorated paint. The nOtice must include the name, address, and

phone number of the person responsible for'accepting the occupant’s'

complaint.
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Conflict of Interest
ILANDLORD and TENANT will comply with the COUNTY’s HOME Conflict of
Interest Policy, attached hereto.

Marketing Plan
Program information will be provided to facilities and service centers

such as, but not limited to, the University of Central Florida,
wSanford,

Seminole Community College, the Rescue OCutreach Mission o
Heart to Heart (f/k/a Lisa Merlin'House), Safehouse of Semihole; the

Center for Affordable Housing, GoldenRule Housing and Communlty

Development Corporation, the Goodwill Self- SufflClency Job Center, and

other agencies serving elderly persons and pers

for Seminole County residents. Dlssemlnatlon w1ll also be provided by

staff presentations where appropriate.

Supplementary Assigtance to Households

COUNTY shall provide a551stance to appllca ts “4n the form of housing

counseling (kudgeting, home main nance, :ﬁ), assistance in locating

and referring housing units, ete.

EQUAL HOUSiNG
OFPORTUNITY
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EXHIBIT “A-2¢
HOUSING QUALITY STANDARDS
Seminole County HOME Program
Tenant-Based Rental Assistance (TBRA} Program
All assisted housing must meet the Section 8 Housing Quality Standards

(HOS) performanée requirements and acceptability criteria both at

commencement of assisted occupancy and throughout the‘“qssisted

tenancy. Seminole County may  approve acceptability crlgeria

variations for the following purposes:

e Variations which apply standards in local “ﬁﬁusiﬁﬁ; codes or

other codes adeopted by the County; or

o vVariations because of local climatic or geographic conditions.

The COUNTY will not approve any acceptabilfiyécri%é%ia variation if it
believes that such variation is likely #to aEVgﬁ%ely affect the health

or safety of participant ’Qsévére}y restrict housing choice

within Seminole County.
Sanitary facilities:

The dwelling unit must include garitary facilities located in the

unit. The sanitary facilifies must be in proper operating condition

and adequate for ggrsqnaigcieqnliness and the disposal of human waste.

The sanitary facili 'eéxmuép be usable in privacy.

The bathroom must be® lecated in a separate private room and have a

flush toilets in propér operating condition. The dwelling unit must

have a fixéd‘bas%n in proper operating condition, with a sink with hot

and;égldérﬁﬁgig water. The dwelling unit must have a shower or a tub

iﬁw%gﬁﬁef“oﬁ%rating condition with hot and cold running water. The
facii}‘igs must utilize an approved public or private disposal system
(includiﬁg a locally.approvable septic system) .

Food preparation and refuse disposal:

The dwellingiunit must have suitable space and egquipment to store,

prepare, and serve foods in a sanitary manner. There must be adequate

facilities and services for the sanitary disposal of food waste and
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refuse, including facilities for temporary storage of waste where
necessary (e.g., garbage cans).

The dwelling unit must have an oven and a stove or range, and a
refrigerator of appropriate size for the family. All of the equipment
must be in proper operating conditicn. The equipment may be supplied
by either the LANDLCRD oxr the TENANT. A microwave oven may be
substituted for an LANDLORD-supplied oven and stove or rangeaif the

TENANT agrees and microwave OVeNs are furnished instead of, an ovén.and

stove or range to both subsidized and unsubsidized téganEs 4 the

building or premises.

The dwelling unit must have a kitchen sink in profer operating

condition, with a sink with hot and cold runﬁingawaﬁér. The sink must

drain into an approved public or private sydtem.

The dwelling unit must have space for'th gﬁd%age, preparation, and

serving of food. There must be -féc1litiés and services for the

gsanitary disposal of food waste and rjfuse including temporary waste

g;, garbage cans).

astorage facilities where necessary (
Space and security:
The dwelling unit must provzde adequate space and security for the

family. At a H&nlmum,gthe dwelllng unlt must have a living room, a

The dwelling unit ﬂﬁast have at least one (1} bedroom or

1iving/slé% ing room for each two (2) persons. Children of cpposite

sex, otherg han yery yvoung children, may not be reguired to occupy the

sam"bed oomfor llVlng/sleeplng room.

Dwelling snit windows that are accessible from the outside, such as
first floor and fire escape windows, must be lockable. windows that
are naiied shut are acceptable only if these windows are not needed

for ventilation or as an alternate exit in case of fire.

The exterior doors of the dwelling unit must be lockable. Exterior

doors are doors by which someone can enter or exit the dwelling unit.
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Thermal environment:

The dwelling unit must have and be capable of maintaining a thermal
environment healthy for the human body. There must be a safe system
for heating and cooling the dwelling unit. The system must be in

proper operating condition. The system must be able to provide

adequate heat and cooling, either directly or indirectly, to each

room, in order to assure a healthy living environment appropriate to

the climate.

The dwelling unit must not contain unvented room h@atefs that burn.

gas, oil, or kerosene. Electric heaters are acceptable.

Tllumination and electricity:
Each room must have adequate natural or artiffciai“’il1uminatioa. to
permit normal indoor activities and to suﬁ@gft“thémhealth and safety

of occupants. The dwelling  unit code-compliant and

can use essential

gufficient electrical sources S0 #

alectrical appliances. The el”ﬁtrféai'mﬁik ures and wiring must be

code-compliant and must ensure safety. from fire.

-t " oach
Sacit

There must be at least one . (1) window in the living room and in
sleeping room. The kitchenarea and the bathroom must have a permanent

ceiling or wall_ﬁlighfqaﬁixﬁgfé in proper operating condition. The

kitchen area mus alSéayéve at least one (1) electrical outlet in

proper operating con&it}on. The 1iving room and each bedrcom must have

at least two (2) electrical outlets in proper operating condition.

Permanent onrhead or wall-mounted light fixtures may count as one of

the requ f?dﬁeieétrical outlets.

]

The dmglfing unit must be structurally sound. The structure must not
presentgény threat to the health and safelty of the occupants and must
protect the occupants from the environment. Ceilings, walls, and
floors must not have any serious defects' such as severe bulging or

leaning, large holes, loose surtface materials, severe buckling,

missing parts, or other serious damage.
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The roof must be structurally socund and weathertight. The exterior
wall structure and surface must not have any cerious defects such as
serious leaning, buckling, sagging, large holes, or defects that may
result in air infiltration or vermin infestation. The condition and
equipment of interior and exterior stairs, halls, porches, walkways,
etc., must not present a danger of tripping and falling. For example,

broken or missing steps or loose boards are unacceptable. sElevators

must be working and safe. e

Interior air guality:

The dwelling unit must be free of pollutants in the air at "levels that

gas, fuel gas, dust, and other harmful pollqﬁ@pts:.

There must be adeguate air circulation #n thgwg%elling unit.  Bathroom

window or other adeguate

areas must have at least one (1) ope;ab¢e

exhaust ventilation. Any room used forlsleeplng must have at least cne

(1)} window. If the window is de 1gned to ‘be operable, the window must

work.

Water supply:

e free from contamination. The dwelling unit

The water supply Hmstf

must be served byfan approvable public or private water supply that is
sanitary and free from contamznatlon

Lead-based paint:

The Lead- Based Paint Poisoning Prevention Act (42 U.5.C. 4821-4846),
the Re51dent1al .Lead-Based Paint Hazard Reduction Act of 1992 (42

and implementing regulations at part 35, subparts

Accessrﬁym
The dweiling upit must be able to be used and maintained without
unauthorized use of other private properties. The building must

provide an alternate means of exit in case of fire (such as fire

stairs or egress through windows}.
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Site and Neighborhood:

The site and neighborhood must ke reascnably free from disturbing
noises and reverberations and other dangers to the heaith, safety, and
general welfare of the occupants. The gite and neighborhood may not_be
subject +to serious adverse envircnmental conditions, natural or

manmade, such as dangerous walks or steps; instability; flooding, poor

air pollution, smoke or dust; excessive noise, vibration

tratfic; excegsive accumulations of trash; Vermi

infestation; or fire hazards.

Sanitary condition:

The dwelling unit and its eguipment must be in éani%qr condition. The

dwelling unit and its equipment must be éélﬁof* vermin and rodent

infestation.
Smoke detectors:

BEach dwelling unit must have at Leéstﬁﬁone? (1} battery-operated or

hard-wired smoke detector, i ‘Q?Opert‘éperating ‘condition, on each

level of the dwelling unit, incfgai@g?basements but excepting crawl

must be installed in

accordance with and 'meéﬁa the requirements of the Naticnal Fire

Qsﬁégﬁard (NFPR) 74 {or 1its successor

Protection Associatién ™

standards). If the, awélgiﬁé unit is occupied by any hearing-impaired

must have an alarm system, designed for

person, smoke detector

hearing-impaired persons as specified in NFPA 74 (or successor

standards) .

EQUAL HOUSING
OPPORTUNITY
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EXHIBIT “A-3"
CONFLICT OF INTEREST POLICY
Seminole County HOME Progran
Applicability:
In the procurement of property and services by the COUNTY and its HOME
Program subrecipients {whether private, for-profit, mnonprofit, or
Community Housing Development Organization [CHDO1), the confllct of

interest provisions in 24 CFR 85.36 and 24 CFR 84.42,1Iesp ctlvely,

apply. Tn all situations not governed by those provis

provisions- of this Policy apply.

Where more strict or complimentary provisions are mposeé"by Part IIT,

'”for Publlc Officers and

Chapter 112, Flecrida Statutes {(Code of Ethle

Enplovees), which are not inconeistenf w:the above cited.

regulations, such State statutes shall‘éls& befdeemed controlling on -

all persons covered by this Policy. Covered PeLsons {(as defined below)

: s

as well as LANDLORDS, Owners, Sponsors, Developers and Subrecipients

shall Dbe further bound by the DIOVlSlOn of Chapter 220, Seminole

including particularly Section

County Code {(the
220.115 thereof, prohibitiﬁg‘ the giving or acceptance of gifts or
kickbacks or

gratuities of any klnd“beyond a nominal $25.00 wvalue,

The confliet/of interest provisions of this Policy shall apply to any

emplovee, agent, consultant, officer, elected

appointed official of Seminole County or any of its

(ag defined in the previous paragraph} that receive HOME

Progrehzgﬁhds.

Conflicﬁs Prohibited:
No person or persons described in the previous paragraph who exercise

or have exercised any functions, duties, or responsibilities with

respect to HOME-assisted activities, or who are in a position to

participate in a decision-making process or gain inside information

with regard to these activities, may obtain any financial interest or
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benefit from a HOME-assisted activity or project, or have any interest
in any agreement, contract, or subcontract involving Seminole County’s
HOME Program or HOME funding, or any proceeds thereunder, either for
themselves or those with whom they have family finciunding domestic

partners) or business ties, during their tenure or for one {1) vear

thereafter.

Covered Persons shall aveid apparent as well as actual COtfllctS of

interest. If any Covered Person believes that he or she 1s faced w1th

an actual or peotential conflict, that person shall 1mmedlately report

it to the Community Assistance Manager and prov1de reasonably

detailed memorandum of the facts and c1rcumstan es tha the Covered

Person believes may be an ethical conflict. In any c1rcumstances where
the Community Assistance Manager 1s in doubt as "to any potential

conflict, he or she will seek an oplnlon from .the County Attorney’s

Office and if subsequentlv determlﬂedxstoﬁ-be necessary, from the

ﬁSuch, request for opinion shall be

Florida Commission on Ethics

submitted through the CommunityVSexv%ces Director. The Covered Person.
shall have no further involvement‘W%Eﬂ'functions, responsibilities and

“elative to the HOME program transaction(s)

decision making processes

qpeetion unless and until the reguested legal

that gave rise toc the.

opinion finds that

o suchiconflict exists.

Exceptions:
Upon the written reqﬁ?é% of any of the persons described above, the
COUNTY will-éontact the U.S. Department of Housing & Urban Development

{HUD) to seek arg exception to the above paragraph. Such exceptions

wilfﬁ e con51dered on a case-by-case basis when the COUNTY, based upon
HﬁD -%eggyoval, determines that the exception will serve to further
the p&fgeees of Seminole County's HOME Program and the effective and
efficient-administration and/or implementation of any particular HOME-

assisted activity or project.

Before any reguest for an exception is submitted to HUD, the COUNTY
must cbtain an opinion from the Seminole County Attorney’s Office that

the interest for which the exception is recuested would not violate
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State or local law. An exception will be requested from HUD only if
the requestor has provided a full discleosure of the nature of the
conflict, accompanied by an assurance that there has besen public

disclosure of the conflict, and a full description of how the public

disclosure was made.

In seeking an exception from HUD, and before consulting its Coﬁnty

Attorney’'s Office as described above, the COUNTY will con51der the

cumulative effect of the following factors, as appllcable*W”

¢ Whether the proposed exception would provide a ﬁsi§nificant

cost benefit or a substantial or essential degreeg .of eXbeptise to the

HOME Program, the activity, or the project whii would otherwise not

be available;

s Whether the person or persons affeited 1 4 member of a group

i ed to bhe the beneficiaries

permit such

will

teption

-y
[9)]

withdrawn £rom

4
o

o

¢ Whether the affected persdi
functions or responsibiliﬁies, or from the decision-making process

with respect to the specth HOME-assisted activity or project, and

any relevant agreemEntsq contracts, or subcontracts, in guestion;

e Whether thé‘ i terest or benefit was present Dbefore the
affected person or pefsons were in a position as described above;

. Whether undue hardship will result either to the COUNTY or the
persgn oprersons affected when weighed against the public interest

:ding the prohibited conflict: and

Ay other relevant considerations.
LANDLORD%, Owners, Sponsors, & Developers:
No landlord, owner, sponsor, or developer of a HOME-assisted project
or activity (or any officer, emplovee, agent, oT consultant of same),
whether private, for-profit, or nonprofit {including any CHDOS; when
" acting in such capacity) may occupy any HOME-assisted housing unit.

This provision does not apply to a person who receives HOME funds to
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acquire or rehabilitate his or her principal residence. No employee
or agent of the LANDLORD, owner, Ssponsor, or developer of a rental
housing project may occupy a HOME-assisted housing unit as the project

manager or maintenance worker unless she/he is income-qualified under

the HOME Program income requirement.

Upont the written request of a HOME-assisted LANDLORD, owner, sSpOonsor,

or developer, the COUNTY may, based upcn HUD’Ss approval

exception to the provisions herein on a case-by- case beels'when it
determines that the exception will serve to further the purposes of

the HOME Program and the effective and eff1c1ent@adm1nlstrqtlon and/or

implementation of the LANDLORD’g, owner'’'s, ”of devaloper’s

HOME-agsisted project. In determining whethexeﬁte graﬂt a proposed

the COUNTY will chsider the fo oWinéaﬁeCtors while making

%

exception,
a reguest to HUD:
“ﬁreceivind the benefit is a
:Ineeme persons intended to be
the beneficiaries of the assisﬁe) hou511g, and the proposed exception

receive generally the same

will permit such person or

interests or benefits as;#}e being made available or provided to the

group or class in general

s Whether the person or persons have withdrawn from his or her

functions or fesponelbllltles, or from the decision-making process

with respect to the s@ééific assisted housing in guestion;
° Wheﬁher the tenant protection requirements of 24 CFR 92.253
are$peinﬁwobeeryed;

the COUNTY’'s Affirmative Marketing Procedures and

Reqﬁ fémeﬁts are being observed and followed, if applicable; and
0:%%ny other factor relevant to the COUNTY's and HUD’'s
determination, including the timing of the proposed exception.
L LANDLORDS, Owners, Sponsors and Developers shall be further
bound by the provisions of Chapter 220, Seminole County Code (the
“Purchasing Code”) including particulariy section 220.115 thereof,

prohibiting the giving or acceptance of gifts or gratuities cf any
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kind beyond a nominal $25.00 wvalue, kickbacks or using any moneys
received from or through the County for lobbying the State Legiglature

or any branch of State government.

EGUAL HOUSING
GPPORTUNITY
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EXHIBIT “B’

HOME PROGRAM REQUEST FOR UNIT APPROVAL
{(Tc be completed by LANDLORD)

TENANT NAME & APPLICATION NO.: LANDLORD NAME: NO. OF BEDROOMS:
UNIT NO. & ADDRESS LANDLORD’S ADDRESS:
TELEPHONE NO.:

INSTRUCTIONS:
This form should be completed by the

asgistance
LANDLORD: ©Please read the attached Agreement and informatio: 0
Standards provided in Exhibit A-2 to said Agreement. After the:s TENANT submits this
request to COUNTY, a staff member will contact you=to arxanga for an inspection.
The COUNTY is not responsible for any part of thefrent p or to unit approval and
execution of the three way agreement betweaen LANDLORD TENANT and COUNTY. Please
attach a copy of your proposed Lease to this fozm : :
TENANT: With the LANDLORD, £ill out thlS Lorm ,cémpletely and return 1t to:
: Do not 51gn a lease ‘until the COUNTY has inspectad

and approved the unit.

(1) TYPE OF UNIT: [] single Family ™.
[7] carden/Walk up
[] #obile Home

EJ&Sémiédetached/Row House
“[] Blevator/High Rise

w11t ard -
trucced:

(2) Most recent rent charged:
Were the same utllltles/appl
{(3) Utilities and Appllances :

nces included in the rent: [] ves ] o
“provided by LANDLORD Provided by TENANT

Heating ({fuel typ ) ] 1
Cooking (fuel typ ) ] 1
Electric Il I
Hot Waterﬁfuel type:. ) ] ]
Water [ O
Refrigegatdr L] 1

] O

[ L}

By executing this reguest, LANDLORD certifies that: (1)
the inform tlon prov1ded on the form is accurate and true; {2) the proposed unit is
not 3551Sted or covered by any other federally funded rental subsidy contract (3)
the unit currently meets Housing Quality gtandards {or will be brought to HQS
standard before the LEASE is executed; and (4) this wunit is made available,
managed, and operated :egardless of race, color, creed, religion, sex, national
origin, handicap, or familial status.

TENANT NAME (Type or Print): 1ANDLORD NAME (Type or Print):

SIGNATURE/DATE SIGNATURE/DATE
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EXHIBIT “C”

REQUEST FOR TBRA PAYMENT

LANDILORD:

Name of TENANT:

Address of Housing Unit(s):

Amount Regquested:

Purpose of Reguest: Deposit / Monthly Rent / Replenishmeﬁtmoﬁ
: Security Deposit(circle one) E

Date of This Request:

Dates of Lease Commencement and Expiration:(éiih

Has TENANT been vacant from the unit for mofehthén two (2) weeks

without notice to you?

Ts TENANT in compliance with the diéah If nél nlease provide a brief
narrative of the problem: : i

Name and Title of person
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EXHIBIT “D”

REASONS FOR TERMINATION

Failure to report income on time, ail income shall be reported in
writing within fifteen (15) days to COUNTY's Community Assistance
Division office (faxes and messages are not considered reported).
People living in your household not on your Lease {(all people in
the household must be approved of by the LANDLORD and your
caseworker prior to them moving in the unit). x
Any tenant disturbing or annoying or 1nconven1enc1ng other
tenants of the building or neighborg by v1olat1ng any 1aw or
ordinance, commuting waste or nuisance uponA ox's, around the

5 By, it
£ H Spgiv

premises :
§1v101at on o

1
‘charged a lat

yvour rent on time. Not only i&.
your family respon51b ility but you can alsc:
fee &

M th

‘7}32)

Any Tenant participating in any typa ofscrlmlnal activity that
threatens the health, safety, ok rlght to peaceful enjoyment of
their premises by other v1531dgnts ‘6r people living in the
immediate vicinity of thes premlse- i
Households may not have frequent reports from neighbors of
disturbances, destruction of, property, or housekeeping habits
that result in aamage5 to the unit or property.

Households may not have utilities cut off for more than a twenty-
four (24) hour perlod 1nc1ud1ng gas, water, electric.

Letting or suble:tlmg any part of the unit to anyone for any

reasorn.

Participants mayﬂfot commit fraud, bribery, or any other corrupt

or criminal act in connection with the TBRA program.

Any pfrthlpant that encages in threatening or abusive behavior
(physlcal or verbal) toward any member of the housing staff can

Fallgug:to sign or submlt the reguired forms/documents within the
%l@ttéd time for vyour annual recertification or any other
procéss can result in a termination. _

Know1ngly supplying false information in any shape or form,
changing any information on a form that was completed by your
employer or other person for the purpose of verification will
result in termination. _

Failing to allow the inspector to inspect the unit or missing two
(2) scheduled inspections will result in termination.

Failing to notify the housing staff that you will not be in the
unit for wmore for more than two (2) weeks will result in
termination.
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s Engaging in drug related criminal activity in or near the unit.
This includes illegal manufacture, sale, distribution, or
possessions with intent to manufacture, sell, distribute, or use
of controllied substance by any member of the household or guest.
This alsc includes any facilitation of the above activity by any
member of the household or guest.

s Being arrested for any drug related activity by any member of the
household may result in termination.

¢+ TBRA participants that are not elderly or dlsabled are. requlred
their participation in the TBRA program (full tlme_’swa,mln;mum
of 30 hours a week), or if laid off, to use best e ts ‘te find
alternative employment and to not refuse any offer of work The
County Case Manager .shall solely determine e if best effdrts have
been applied by Tenant. -

e« Tf you are a full time student, full time student status must be
maintained throughout the  duration of tHe TBRA program. Upon
graduation the participant has thirty (3@) days to acguire full
time employment. Tf you stop being a #fi1l tlmé student prior to
graduation and do not have full tlme employment your asslistance
may be terminated. ; :

2 TFailure to participate in Cases Ma follow through with
referrals, case plan, failure : '"pfov1de documents to Case
Manager, failure to parti 1bate in required programs and to have
contact with CM for more™ than aﬁ three {(3) month period will
result in termination. )

I have read above reaségs for termination and fully understand my
responsibilitieg_with‘the“ﬂgnant Based Rental Assistance program.

Sﬁgna%ﬁfélof“Ténant Date

Gignature of Case Manager Date
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